Step-By-Step Gmail Instructions

1. Go to http://mail.google.com/mail/signup to create your Google Gmail account

Gm I I Create a Google Account - Gmail

byGoogle

Change Language: | English [V]

Create an Account

Your Google Account gives you access to Gmail and other Google services. If you already have a Google Account, you
can sign in here.

r
Get started with Gmail

First name:
Last name:
Desired Login Name: ([@gmail com
Examples: JSmith, John. Smith Your de5|re_cl login name )
must be unique. Type yours
in the space and then click
"check availability!" and if
your 1st choice isn't
Choose a password: Password strendl  available, try again until you

Minirmurn of 8 characters in length. find one that is available.

Re-enter password:

Stay signed in
Enable Web History Learn More

(this form continues on the next page)


http://mail.google.com/mail/signup�

2. Complete the rest of the Gmail signup form and then submit it

Security Question: Choose a guestion ... [v]

If you forget your password we will ask for the answer to your
securty question. Learn hare

Answer:

Recovery email:

This address is used to authentica
encounter problems or forget your pass
another email address, you may leave this

account should you ever
If vou do not have

Location: United States

Enter an email
address here that
you already own.

Birthday:
MDD Y Y'Y (e.g. "7/22/2010")

Word Verification: Type the characters you see in the picture below.
reilison
Letters are not case-sensitive

Terms of Service: Please check the Google Account infarmation you've entered above
(feel free to change anything you like), and review the Terms of
Service below.

With Grmail, you won't see blinking banner ads. Instead, we display
ight find useful that are relevant to the content of your
. Learn mare

When done entering
all your details, click
this button

Printable “ersion

Terms of Service [A

leowe to Google!

[

ur relationship with Google y

By clickin laccept' below you are agreeing to the Terms of
Service abo d hoth the Prograrm Policy and the Privacy Policy.

| accept. Create my account. ]




3. After submitting the form and Google accepts it, you see this Congratulations page

M ” Introduction to Gmail

eyioogle

Congratulations!

Show me my account »

Youve successfully signed up for Graill Here's a guick run through to helg
Archive instead of delete

comfortable.
Click here
Tidy up your inbox without deleting

vl : anything. ¥ou can alvays search to find
- what you need or look in "All Mail."

Archive ‘

Chat and video chat

Chat with your contacts directly within
Grmail. You can even talk face-to-face
with built-in video chat.

o 1 Labels instead of folders
B Personal Labels do the work of folders with an

B Receipts extra bonus: you can add mare than one
| Teavel to an ermnail

22010 Google - Terms



4. That’s all there is to it. Your Google Gmail account is now officially set up.

Gmail Calendar Documents “Web Reader more ¥ ericuibci@ygmail.com | Settings | Help | Sign out
H .
Search Mail Searchthe ywen | Sheusesrchootions
Mal TR

by Google

Compose Mail wval Download - OPzilla.com - winning
Inbox (3) Archive = Report spam | Delete Moveto w | Labels w More actions v | Hefresh 1-30f3
MQ Select: All, Mone, Read, Unread, Starred, Unstarred
Starred ¥ [ Gmail Team Import your contacts and old email 9:19 pm
Sent Mail [0 Gmail Team Customize Gmail with colors and tt 9:19 pm
Drafls [0 Gmail Team Get Gmail on your mobile phone - . 9:19 pm
Personal
Travel You did it! ;-)
B more¥
Please write down your new Gmail email address
Contacts and your password and bring them with you to
Tasks the training.
- Chat Select: All, . . .
Search, add, or imite Archive = Report spam | Delete Moveto w | Labels w More actions v | Refresh 1-30of3

® Eric Uibc — .
Search your mail quicker than ever. Download the Google Toolbar, now with Gmail search.  Learn
Set status here v
mare
You are currently using 0 MB {0%) of your 7479 MB.
Cimail wiesw: standard | turn off chet | turn off buzz | older version | basic HTML Leatn more
Text chats are saved @2010 Google - Terms - Privacy Policy - Buzz Privacy Policy - Gmail Blog - Join the Gmail team - Google Home

and searchable.




